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Dear Principals, TVET College Data Managers and Service Providers

Since it came to the attention of the Department that some 2017 student records were
submitted without the identity or passport number specified, this directive has been

necessitated.

For auditing and verification purposes, it is compulsory to identify and report any student or
staff data record with an official identifier. Student numbers can be reported in addition, but
cannot replace official identifiers. Furthermore, the identity or passport number is used as the
unique identifier of the student record in the enrolment cycle headcount. This enrolment cycle
headcount is reported against strategic targets as well published and it is also published by the

Department. This is critical for securing integrity of data provided and accuracy of reporting.

TVET Colleges and service providers are therefore required to ensure that in any data
submission to the Department, students and staff records have been specified with an official
identity or passport number. Non-compliant records will be returned for corrective action and

regarded as invalid submission.

Yours sincerely
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Acting Deputy Director-General
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